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STUDENT VOLUNTARY INTERNSHIP APPLICATION FORM

Please complete in full, writing clearly and in block capitals.  
Please return your completed application by email to ali@youngatart.co.uk or in an envelope marked “CONFIDENTIAL” to Student Internship Application, Young at Art, 15 Church Street, BELFAST BT1 1PG.  The information on this form will be held confidentially and kept secure.  

The equality monitoring form and criminal convictions declaration form should be returned with the application in two separate envelopes.  Applications by email will be accepted and must be completed using the original MS Word application form.

You will be notified within two weeks of submitting your application if you have been successful or not.  Please note that submission of an application does not automatically guarantee acceptance as a volunteer.  All student placements must complete this form before a placement is confirmed.
Return to:

The Director





tel:

028 9023 0660


Young at Art





email:

ali@youngatart.co.uk
Cotton Court, 30 – 42 Waring Street
web:
   www.youngatart.co.uk

BELFAST BT1 2EP






Name in Full:
____________________________
Date of Birth: ____________

Address:
____________________________
Post Code:  ________________________



____________________________

Tel No (day):   ____________________________
Mobile: ___________________________

Tel No (eve):   ____________________________
Email:   ___________________________

What course are you studying and what level are you currently at?

PLEASE NOTE THESE INTERNSHIPS ARE AIMED AT STUDENTS WHO HAVE ALREADY COMPLETED AT LEAST TWO YEARS OF 3RD LEVEL STUDIES

Young at Art is offering up to 4 student internships for the Belfast Children’s Festival.  The festival takes place from 9 – 16 March 2012 and all internships are offered on a part-time basis from mid-February to end of March (flexible according to studies and other commitments).  

These will be relevant for students studying at 3rd year undergraduate and at post-graduate level in drama & theatre studies, events/cultural management, technical and stage management, public relations & marketing as well as students of music, visual arts and dance.  Please select the role you wish to apply for:

	Role
	Tick as appropriate

	Admin/Events Intern

Skills needed:  organisational ability, IT skills (Word, Powerpoint, Excel), teamwork

Experience on offer:  support the festival team behind the scenes as schedules are drawn up for all elements of the programme, work with volunteer recruitment, training and support; support visiting artists; ensure that the attention to detail makes the final event special; help with data gathering & evaluation
	

	PR/Marketing Intern

Skills needed: understanding of the scope of marketing, different forms of promotion, IT skills, excellent writing and communication skills

Experience on offer:  Work with the Marketing & Development Officer in the final push to promote the festival to different markets; Work on securing press coverage and maximising distribution, social media presence; see relationship between marketing and strategic delivery; support data analysis & evaluation
	

	Technical Intern

Skills needed: Experience in stage management or technical at student or amateur level

Experience on offer: work with the Festival Production Manager in all parts of the technical preparation and delivery of the festival; liaise with venues and artists on technical requirements; work in different artforms; develop greater understanding of health & safety
	

	Making Space Intern

Skills needed: organisational ability, IT skills (Word, Powerpoint, Excel), teamwork

Experience on offer:  work with other staff and the Director on the delivery of the annual talks programme – Making Space; assist with operational support, preparation of information for delegates, coordination of hospitality and transport; attend all sessions and shows as delegate host
	


Why do you want this internship?  Please tell us any relevant experience or skills you think would be of interest.

What will you do with the experience?  Where will it take you next?
What is your availability for the period from 13 February – 31 March 2012 ?

Please supply the names and contact information for two referees.  These should not be family members but can be from previous work, voluntary work or studies.

Name:_______________________________   
Name:________________________________

Address: _____________________________     
Address: _____________________________

_____________________________________     _______________________________________

Postcode: ____________________________     
Postcode: _____________________________
Tel (Daytime): _______________________
 
Tel (Daytime): _________________________
Mobile: ______________________________     
Mobile: _______________________________
Email:






Email:

____________________________________
_____________________________________
DECLARATION OF APPLICANT

Young at Art is committed to protecting children and young people, and keeping them safe from harm.  It is also committed to promoting equality and discouraging discrimination.  Staff, volunteers and artists are required to comply with its policies on Child Protection, Health & Safety, Equality and Volunteers.

By signing this form, I agree that if offered voluntary work with Young at Art, I will uphold and support all aspects of its policies as detailed above.  I give my permission that my referees may be contacted and that the information provided may be used to carry out any necessary background checks.  I understand that this information will be held confidentially and may not be used for purposes other than described.  I declare that the information I have given is true and accurate.

SIGNED: ___________________________________ DATE:______________________________

PLEASE NOTE : If this form is emailed you are agreeing to the above Declaration but will be asked to sign a copy of your application for our records.


PRIVATE AND CONFIDENTIAL

CRIMINAL CONVICTIONS DECLARATION FORM

The following section is required in accordance with Young at Art’s Child Protection policy.  If it is not completed in full, your application cannot be considered. 
Please put in a separate envelope and return with your application form.  This information will be kept confidential and destroyed after information declared on it has been used.  If returning by email, this form will be separated from the application form.
Name in full:




_____________________________________

Any previous surnames, forenames used:  
_____________________________________

Place of birth:  



_____________________________________

Previous address(es) within the last five years:

Do you have any prosecutions pending or have you ever been convicted at a court or cautioned by the police for any offence?





YES



NO


If YES, please provide details of all pending prosecutions, convictions, cautions, or bind over orders.  You should include “spent” convictions and if possible, the offence, approximate date of court hearing and the court which dealt with the case.



PRIVATE AND CONFIDENTIAL

EQUALITY MONITORING QUESTIONNAIRE (VOLUNTEER)

Young at Art provides equality of opportunity for all volunteers.  Recruitment is based on the application form and excludes consideration of an applicant’s beliefs, political opinion, gender, race, marital status, age or disability.  To demonstrate its commitment to equality, Young at Art needs to monitor all applicants.  This is not a compulsory form however your information will give us a true picture of the effectiveness of our policy.

Please put in a separate envelope and return with your application.  This information will be kept confidential and destroyed after information declared on it has been used.  If returning by email, this form will be separated from the application form.

This form is confidential and will not be used for selection purposes.
Regardless of whether we practice religion, most of us in Northern Ireland are seen as either Protestant or Catholic.  Please tick the box most appropriate to you:


I am a member of the Protestant Community

I am a member of the Roman Catholic Community

I am a member of neither the Protestant nor 
the Roman Catholic Community


Please indicate whether you are:
Male


Female

Please describe your ethnic origin by ticking the appropriate box below:


Bangladeshi




Irish Traveller

Black African




Pakistani


Black Caribbean



White


Chinese




Indian


Other 



(Please Specify)

Marital Status


Married

Single


Widowed

Divorced

Under the Disability Discrimination Act 1995 a person is considered to have a disability if he/she has or has had a physical or mental impairment which has a substantial and long term effect on his/her ability to carry out normal day-to-day activities.  Do you consider that you meet this definition of disability?


Yes



No


If YES please state the nature or effects of your disability.

__________________________________________________________________________

NOTE: It is a criminal offence under the legislation for a person to ‘give false information in connection with the preparation of the monitoring return’.
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